CEETIFIER ETANDING ORUNRS TN RESPHCT OF MINES
AND ESTABLISHMENT OF GYI'SUM DIVISLON OF M/S RAJASTHAN
STATEMINES & MINKRALS JAMLITED, BIKANER.
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1 accordanee  wlth  seetion 7 of the Industrial
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F.alovment Standing Orders) act, 1946 and will

apply th 4ll workmen at all the mines of the

cempany in the gypsum division such as Jamsar, =

Uhirere, Lunkanransar Bhadi, Purabsar and to

workmen in offices forming part of one or other

section of the mines and cstablishment mentioned

burein and olfices ae Purabsar, lanumangarh, =

Nohae, Anupsahar unfess specifically ottherwise

SLLpLdes e eRcept  dn 5O Lar

a4s  workmen wunder
sErtract of winidovment with the company may be

~TEriaatesd

by special contract rules. These orders:
Wil walse “pirly to any other mines or officus

eoamed - by Glee 'compuny subsequently in  Ehe

¥Ry divsd o,

A ‘/3\341.“'0"' T B A 1 G oy S e GHlitled Lo any of Uhe
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vileyes of regulur workmen provided by bLhese

serdote Tt are Olherwive subject to Lhese drders
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Definit

‘In tﬁ#;g unless there is anything

repugnant to the subject or context :
831 "The c:orrnpen"ay-‘I means the Bikaner Gypsums

Limited.

8.2 "The resident Manager and Agent/Mines Supdt.
would be the Competent Authority/Management in
these Standing Orders who can take action as per

provisions of the Standing Orders. Mines.

Manager or any other Person/Officer 50
‘authorised to act on behalf Qf‘the management
¢shall also be Competent Authority in respect of
the mines or respective establishment so
notified. This will be without prejudice to the
right of the Company to excercise the powers of
the management with regard to any or all matters
relating to these Standing Orders.

5.3 “"The Mines" means the mines of the company
covered by these Standing Orders and includes
offices forming part of oné or other sections of
the mines situated within the pricincts of the

mines viz. at Nohar, Anupsahar and Hanumangarh

and any other mihes and offices opened

subseqhéﬁﬁly in the-Gypsum Division.
5.4 "Muster - Roll™ includes 'he register or
registers, Muster  Roll or ' Muster Rolls
maintained by the company in which the daily
attenndances, payment of wages, overtime wajes
leave wages, fines and other deductions of the

workmen are shown.

5.5 "Workmen" means a workmen as defined in the

Industrial Employment (Standing Orders) Act 1946
and/or as defined in the Industrial Disputes
Act.




Classes of
Workmen

curployed to il o permanent vacancy in a

5.6 "Notice Hoard" means the notice board speclally
mainfained in quarry office, general office, workshop
office, wherever maintained at all these places or
anyone ol these or other places within the .mines

precincts and offices mentioned under 5.0, 1 and 5.3
for the purpose ol displaylng notlees and wrders Lssucd
byt managoment from time o tdmo ond soevico
thersal o b woirk niid,

5.7 Words  tmporting wmasculine pendias shall rclude

e Tenmdn o pencler,
8.8 Words huporting the singular pumber shall include

plural number anu view versa.

h. For the prirplse of these orders there shall ho
e Tullowing entegorics ol workmen

By v_':'i':,'rmi.mmv[ Wourkman” s a4 wurkiian who has been
vmgaiee]  inoa purnumlu:nl pront o and has heweh conficmed  as
sneh in pocoordance with subclouse 6.2 below.
li.:!'""'1’['11[:'.:t'iunl_:r" is o workman who
pust and hus
nut  been contirmed as permenent by the management.
Ordinarily the period of probation shall be six months
but such period of probation may be extended by
another 3 munths ulter cesmpletions of six months if
Wanagement considers hat o tuecther probationary
period is necessary to judge the wmerit of the wurkmen.
Mo probationer 5It.i1|l Nowever b clussitled as permanent

unless he has boeen so conlivined in weiting by letter of

the mupagement. Vrovided that P the  Monggement duoes

is provisionall y'




Laarl L e Wy

not inform the workoun  concorned about his decision

within o furtvight of the expiry of the probationury

period  such workman Shall be deemed 1o have becn

confirmed Cwith effect from tho date of his probationary

pericd axpired .

Naote : ¥ a permanent workinan is employed as- a

probativner in « higher post he may at any time

thuring  (h p:-nl;ullum-ry perio;ed Ly .l'uuu('u:d Lt

Wis substant vy Pt

6.3 "Hadi" or g “substitute" is one who is appointed

in the pest ol 4 permanent workman or a probationcr

who is tomporarcily absen lor a period not exceading

three months.

6.4 Temporary workman heans  a  workman whao  has

been appointed for 4 limited period or work ol an

essentially  temporary niture o who is employed in

connection  with o banporary  increase in. work of - gy

Beriament  vattice ue whio' §s vppolnts! on a Lt porury

malure.  Wilhiooat prchutlce 1o the general  weoanlng i

temporary workiran as piven abuve, wurkien enguged  on

construdt lon juilis shal! L Lreatied uy e porary

workmen,

6.5 Casual workman mesns o warlanut who Is employed

for  any work of an Gocasiong ur tdsual pature.

6.6 A MHarl  Time" WOrKioll  mesns  ong wiin Is

employed for not more thion 4 hours a day.

6.7 "Willape Piovd, Workepo means those warkmet who

hive bLuen termed ou viilage plece wurkers us per the
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Hecrul tmoent
i cmployment

award of the Gdaleal Govdrpment dodasteial Tribunal by

his Award In Case Nw., CIT-1 of 1969 publlshed in the

Gazetle of India Part 11, Section 3(ii) dated 9 August

1969 and any other workmen who is so appointed and

who shall be paid wages on piece rate basis.

6.8 Time rated, il.e., those workmen whose sal@ry or .

wages are fixed on o tlme rated basis.

6.9 Villugu Victe Workers divectly uwmployed by the

compiny who shall bho pold woges on o ploco roto husls

subject to clause .7,

7.1 Candidates lor recrultment  should normally be

hetween the apes of TH and 40,
s Al new appointments {including appointment to any

officeé  in the  mines) will be subject a medical

exan_cotion of the cundidale by a Medical Officer of

he Company and nu person seeking employment will be

deemed to have bhoeen employed untill a certificate ot

fitness has  becn obtained  from the company's Medical

Officer or such uolher Muedical Officer as may Dbe
7 1
appuinted for the purpose.

7.3 laeh wurkuan shiall be provided with i

distinctive ward bearing his name, number cateyory and

classification  and  any  other particulars  which  the

company may deem necessary.
7.4 Every workian who cuses o be in  the
employmwent of (he Cowmpany shall desiver up his card

at the Time Office and/for ony ulher office/department




’ specified by the Coumpany. He should  also. obtain ‘,,."-’__
cleavance certilicates from the departments concerned

. before receiving payments.

Record of 8.1 The: Time Ol fice and/or any other
Age

6!1’1ca/depurunum specified by the manugement, will

record the age of every workmen at the time of his,

smployment and the entry of age shall be allested by

the workman. Workmen should for this purpose produce

any of the following documents In proof of thelr age

(a) Birth Certificale
(b) Schoul leaving Certificate

{c) Insurance Policy wlth age duly sdmilled

{(d) Horroscope pravided the manugement in its

discretion cunsiders It sufficient (o establish tis

genuineness and the age of the workmsn,

8.2 A wourkmun who is unsble to produce documentary

evidence ol his uge shall state his age and make @

written declarstion that the age as steted by him is

correct .

Spch  workmen  will be sent to the companl-yé_.;
‘(. -

Y
/
Medicul Officer loe exumination and his upinlon as to

the workman's apge stall be binding un the workman.
8.3 Workmen other than the wmazdours are bound to

produce documenlary evidence of their age to the

satisfaction of the management and shall also wverify the

entry of their age in their service cards by al"fixing

their signatures theretu.

8.4 The age of the workmen as rucorded witli . the

Company at  the tme of his cwployment shall not
thercaller he guestioned o the workng
n =




Notice of
instructions
regarding
atrendance

. departure
atc,

Shift
working

Cogip B
™, o~

& All

instructions issucd from time to time relating

to pttendance, checking ol arrival and departure and
period ol duty hours of work and  the like will. b
notified by Notlee Buard. Fvery wobrkwen shall comply

with such Instruulfons. z

10.1 shift working shall be regulaled in accordunce

with e provisions of the Mines Act tor the time being

in lorce wherever applicable. More than one shift witl

e wurkoed Inoany scction of the mines at the discrution

of the management. Notices showing tre shifts worked In

FIVE
each  section  shall be posted  on  ttspectlivie section
o —
’ L .
Notice loard. =
10.2 The company shall

be entitled Ly notlce o Le
pusted. upon. the mutice boord of  the section concerned
) '

oo whtoe o whiey o shliis sund bours of wotklng wul

cach shift st the

discrction of the manogement. kxcepl
in umuergencivs,  the  manogument  will  glve (o the
workmen concerned eight hours notice of such transfer
from one shilt to another.
10.3 . Workmen shall not change their shifts without

permission.

10.4 No shift working shall -be discontinued without one

month's notice teing given prior to such discontinuance

provided that 12 hours noticz only shall be glven if as

a# resull of the discniineance of the shift no permancnt

workmen will be dischorgoed.

10.5 Workmen  Celfectod by such  discontinuance or
redyction dn the number of ehifts will be treated in the
manfer prescribnad o ocder 15 oc 40 s e case moy
ks




Attendance
Rules

10.6 Warkmen may I cisc of necessity he rﬁqui'mii to

work ovurtime us per the provisions of the Mines Act.

11.1 The workmen shall, on attendance each day,
deliver up his ward &t the Time Olfice and/or the
worksite of the section

in which he is employed.. 1t

will be returned to him while he is on llul)._r with "in"

puncih by the Time Offive und/oe by the Time Offlce

* Staff.

11.2 rhe: workme shall ot thie tlae off loaving duty

apain present his card ot the Tiwe Office to obtaln the

Mook i e

11.3 ‘Those woikwen who are reyguired tu sign in a

register nmaintained for the purpuse shall do so al the

time of repurting for duly daily.

11.4 1t o workman is not at hils wourking place at the

begining of his shift he shall be liable tu be shul wul

and murked absent for that day.

11.5 A workman who after presenting his tlcket, vcoard

or toKen s found absent from  his pruper place, or

places of work during working hours without permission

or without sufficient reason shall e presuned to be

abisent fur the puried of such absence and wages may

be deducted for such absence in accordance with the

Payment aof Wages Acl. 2
2. All workmen are liable on enlering or leaving the

mines to bLe searched by the Watch & Ward stalf and
all female workers are liable to be detained and

-
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Stoppage &

Shutdown etc,

Resumption of
work after
shut down

searched by a female searcher. In csse of suspicion a
thorough search may be wmade in the presence of two

other persons of the same sex as the workman ta be

searched.

13. The Management shall have the right to shut down

uithur wholly or partially any sectlon of the mines due

to adverse trade conditlons, sloppages, lockouls, slrike

wlfecting  one  or  wore  scctlons ub the  compuny's

business, reduction of shifts, faflure of power supply.,

fire satastrophe, Ureakdown of machinery, shut duwn

for periodical repairs, reconstouction or extension. want

of sufficient orders, unprolitable  working, epldemic,

civil cummotion, furce mijeure  or any  other couse

whéther of 4 lihe nalure o nut, beyond the countrol of

thi: Company.,

13.1 The Company will be sole judge of the suffictency

of such causc.

13.2 Thi fact ol such w sluppuge or shut down or

- *
closure shall be notified by @ notice on Notice Board.

) .
14, If ‘and when a section or sections of the Mines

areé to be reopened after a  shut down closure or

stoppage the date of' resutiption of work in these

departments  will be notificd by Notice on the Notice

Board. In case of clusure or shut down €xtending beyond

7 davs  intimation  will  be given to the workmen

requicing them te report within § days of receipt of

Nutice.




Laying off
of workmen

Strikes

10

15. In the evenl of shut down, stoppage or closure

for wny of the ceuses mectioned in standing orders 13

other than a lockuut or « strike if the company is

unable te provide work for all workwmen, any class of

workmen or any particular workman or workmen, the
fnan'agemem shall be entitled to lay off from work or

duty all or any such workman or workmen for any

period or periocds as the management shall ellect. The

provisiuns of the Industrial Disputes Act 1447 shall

apply iIn all cases of lay off of workers by tﬁe

management.

15.1 The munagemcis 6l lay ol workmen as per

provisions of thue U ri:l Disputus Act 14947,
16. The management na in the svent of a slrike

affecting either wholly or partially any section or

sections af the mine or the establishment close down

either wholly or partially such section or sections and

any other scction alfected by such cleosing down. The

fact of such closure shall be notified by notices put up

on the Notice Board 1y the sectlon or sections concerned

and {n the Time Office, if any, as soon as practicable.

The workmen concerned shall alse be potified by a

geoeral notice prior o resumption of work, as to when

work will be resuwed. Provided that such workmen as

hiive  lelt statfon on account of  such clesure will bao

given ten days time for resuming their duty.

17. On employment  al!  workmen shall be given an

employment slip on which shall be entered among olher

things: theic rate of pay. This slip shall be

surrchdered ol the Theo Oftlee which will 2 issun to oall



Date of
payment of
wWugus

Transfer

caltendance will have their

~pay  sheels which they wuy

:20. bvery  workmion shall devote his

1

workmer: who do not sign their attendance a time card
showing the workman's rote of pay. This cord will be
surcendered by  the workman  when he recelved his

wuges. He wlll pecelve o fresh card for sach month on

the 1st  of he month, Workmen who sign  their

rates of puay entered in the

examine at the time they,

receive payment,

18. Payment of wuages will be made in accordance with

the Payment of Wages Act.

195 Warkimen shall be liable to be transferred from

the mincs o any other  esteblishment of the company

and  shall also bLe llalble o be transfereed from (e

soction o anethor ur from ong Job o aiothor froov hdod

such transter does not cause any prejudice to their

basile wages and  dearnoss allowsnce  und  Seven duys

notice is  given of sueh  wansfer.  They shuall be

governed by the “other conditions uf  service as

prevalent In  the mine or offfce where they are

transferred. They shall  be  entitled to  travelling

allowande . in  sctocdance with the travelllng allowance

ruies uf the company  in loree. Joining time of 7 duys

for transfer out of the district and 4 days within the

district will be given. It will be counted from the datle
he is relieved. The date of transfer shall be reckoned

{Tom the date a wurker ls ralleved trom his dutics and

his service will be treated accordingly,

whole time and

energy exclusively 1o the business and interests of the




Acts of
misconduct

company. In particular a workman {including wurkman‘ on
leawve) shall not directly or indirectly engage in any

other profession or business ur enter the sefvices of or

be employed in any Capacity or for any 'purpose

whatsoever and for any part of time by any other

person, Government department, firm or

company and shall not have any private financial
dealings with persons or firms having business relations

with company for the sale or purchase of any materials

or equipment or supply of labour or for any other

purpese unless and until {t s permitted in writing by

the Mines Superintendent or Resident Manager & Agent of
the Company under very specisl  conditions., Every

workmen -shall hold himself in readyness to perform and

duties required of him by his superifors (o the best of

his ability providud that this does nut adversely atlect

his conditions of service. Breach of this order shall be

misconduct under order 21 and (ha workmen shall be

liable ro punishment in accordonce with lhese orders.
21.1 Without prejudice to the general meaning of the
terms "GROSS MISCONLUCT" shall be deemed to mean and
include 'the following

21.2 Conviction by a court of law for an offence

involving moral turpitude:

21.3 Theft, fraud or dishonesty in connection with. the

business or property of the company .
21.4 Taking or giving any illegal gratification. a

21.5 Willul insubordination or disobedience, whelher

alone or in combination with another or others of any

J2—-



company and/or scltlowent

13

lawtul and recasonable orduer of superiors or sny act

subversive to dlsclpline.

21,6 Gambling within the premises of the mines or

establishment.

21.7 Drunkenness or riotous behaviour during the

working hours  at the establishment. or  conduct

endangering the life or safety of ‘any person,

threatening, intimidation, physical duress or Indecent

behaviour,
21,8 Advaneing o coblscting of  muneys  wilithie  the
premises of the mines or estublishment for purposes and

by persens not authorised by the company.

=

21.9 Engaging in lrade or business within the premises

of the' establishment including collection of pay-tickets

given to the employces or the sale or canvassing of

tickels, coupons ur other

tokens of any commodity or

article without the previous sanction of the company.

21.10 Canvassing fur trade unfon membership and

collécfion of Uniun's dues within the premises of the

rompany: except as permitied under the rules of the

with rocognised Unlon,
21.11 Striking work ecither singly or with others In

contravention of these Stunding frders or any slalue,

law, rule or enaclment from time to time and for the
time being dn force, or inciting any workmen while:
within the precincts ol the mines to sirike work.

21.12 Organising or porticipgating in  acts resulting in



14

wrongful confinement or restrainls of any person within

the premises ol the establishment or oulside.

21.13 wilful slawing down in performance of work or
abatment or in— S{igation or subutdge theruvof,

o
21.14 wWillul _nju1n.u,ri": OF alterpl o Cause damags to work
in process.  or (o uny other  propecty  of - the

estublishment o ol 1he custumers of tlie edlablishment.

21.15 RKefusal to work on agnuther job or on anulher

machine subject 1y the provisfuns of 1he Standing Order
Na. 19
21.16 Smoking within the mines premises ur

establishment in places where it is 'pruhimted.'

21.17 Theft of employees Property at the premises of

the mines or the ustablishnient .,

21.18 Wwriting of anonymous  letters criticising his
suporlors of thg Comjprany .
'.\-/51 -18  Continuous dbsuice without permission and

without satisfactory cause for more (han ten days.
A

21.20 Sleeping on duty,

21.21 Giving false information regarding his name, age,

father's name, gualifications or Previous service at the

time of emplovment or any other particulars relating to

himsell required (o be submitted to the cempany. =

21.22 Unuuthorised disclosury- of Information connuctod

with the alfalrs ol the Company or any cf its custumers
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or 2nyv-other pérsun cobnnectec with 1ne business of the

comppny which s confidentiol or the disclosure of

which is likely 10 be prejudicial lo the interest of ths
establishment,

21.23  Durlng uny ool peejuciicloel to tho Interests of tho
company or gross neglegence Involving or likely ‘1o
involve the establishment in serious loss.

21.24 ailure to observe  safely instructions or

unauthorised removal in reterence to machinery, guard,

fencing or othur sufely dewvice installed in the premises
of the cowpany or any other act ur behaviour which is

likely to cause injury or harim to any person or

endanger the life or safety of such persons.
21.25 Wilful breach of the Mines Act, Mines Rules snd
(Metalllfervus Mines Hoegulatlons or any other Act or any

othoer Rulus or byoluws thurounder ore of thess standing

orders.

21.26 Unauthorised use of the Coupany's quarters.

21.27 wrongful @and unauthorised wuse. of any of the
property of the company .
21.28 Indecent bLehaviour while on duty or within the
premises of the cumpany or colony.,

21.29 Marked disregmd - ur erdinary requirements ol

decency in’ person or dross,

21.30 Abetmenl or instigation of the acts or ominlssion

above.




Minor
Hiaconduis/

16

21,31 Habitual doin§ of any act which amounts

to minor misconduet 48 defined below, "habityugyw

means a course of actign taken or Persisteg in

t
notwithstanding that at ieast on three.previdus

OCcassions censure or Warning have been

administered or anp adverse Temark hag been

entered against hip in his
his knowledge.

21,32

21.33 Deceptive OF currupt Practices jp

of the term "mIyoR MISCONCUT" shalj be deemed to

mean angd include the following Z

2252 Late attendance ang absence without

leave or Without Sufficient Cause,
22.3- Absence from duty without
without sufficient Cause for a8 period

lo'consecutive days,

22,5 Neglect f work or negligence in

Perxforming duties.

22.6 Intentional faily

house of notifiable discage viz,, Cholera, Small

Pox, Leprosy diptheria, Cerebrospinal meningitig

plagye, bacillary dysentry, Yellow fever,

whoaping cough, chickenpox, tuberculosis,

typhoigd or enteic fever, mumps,

measels,

Service record with

epidemic fropsy, -



_Punishment
for

Misconduct

37
22.3 Holding meetings except those organised

by the recognised unios inside the pemises of

the establishment withocuc provious permission of

the company OL exXcept as ¢ srmitted by law.
¥ L
22.8 Failue to show due coutes br attention

toﬁards the Officers, Customers OT other fellow

employees of the -establishment or

behaviour while on duty.

229 Absence from place of work after

reporting for a period exceeding 15 minutes.

22,10 Late attendance for more than 6 times

within a period of 6 months. Late attendance

means reporting to duty after 10 minutes and

when permission is given for joining the duty.

23.1 The following penalities may, for good

and sufficient reasons, be impusea on a workmen

found guilty of a major misconduct. '

23.2 Warning or Censure.

23.3 Making an adverse entry in his service
record.

23:3°

Withholding of increment of pay for a
period yhich may extend to one year.

23.5 Withholding of one
permanenﬁly, demotion whe:e écssible or
reduction by one Or more

permanently.

23.6 Suspension from service without payment

of wages for a period not exceeding ©

2357

ne month.
Discharge and/or termination.

23.8 Dismissal.

unseemly.

increment of pay'

increment in his grade{\

l
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' 23.8 Dismissal.
(o
4 P
\/23.9 Provided furth’ - e when @ workman s
absenting without e o & o

a4lae  without satisfaclory
ciuge for more (. 3 his name will be struck
eff from the rolls ol (i Ly ond

24.1 The fcllowing penealies, may for good and

suflficient reagsons be imposcd on @ workman found gullty

oi 8 minor misconduct.
4.2 Wiarning oo Consuro,

24.3 Making an advirse oniry In his service record.

24,5 Wi[hhcllding of increment of pay for a period

which may extend to six months.
24.5 Suspension from scrvice without payment of wages
e u oporfod not excecding elght cays,

i

24.6 Fined.

Domestic 25.1 No  puntishment shzl' he
Enquicy X

qnposed on a warkman

under these Standing Orders unluss he is found to be

guilty ol the maiur or wminor miscbnduct alleged against

him in a domestic enquiry conducted in the following

manner

256.2 The employer or competeut authority authorised
under the standing orders shall give to the workman a
chargesheet setting out the misconduct alleged against

him and the circumstasces dgppearing against him and -
reyuiring his explanation,




documents which are relevant

15

25.3 The workman shall be allowed two days time
within which he 18 1o submit his oxplanation provided
that such time may be exiended at the discretion of the
competent authorily in & written application of the

worker iI' sufficlent grounds are shown for (he same.

e~

25.4  After the receipt of the ecxplanation 2{)/%13

management  finds il pecdssery tu hold a departmental

enquriy into the charges it shall appoint an enquiry

officer and {intimate the workwan about the decision of
the management to hold the enqguiry and the name of the
enquiry officer. The Enquiry Officer will intimate to
the worker (he dalu, tim¢ and place of the enquiry.
Provided that in 8 case where the workman admits the
charges made against him in writing and the ern;)l-oyer
Is  sotisfled that  such statemoent has  been glven
voluntarily by the concerned workman It shall be open

to the employer to award the punishment without

holding any enquiry.

25.5. AL the enquiry the evidence against the

concerned  workman  shall  Le first let in and then he

shull be culled upun tu let In his evidence,

25.6 The LEnyuiry Offfcer  shall not represent the

employer for examining or cross-exawining the witnesses

of the concerncd workman al such enquiry.

25.7 If a reguest is made by the concerned workman

the Enquiry Officer shzll make available such documents
and information in the custudy or in the possession of
the employer by asking the employer to produce such

and necessary for the
purposo of the wnquiry unless for reasons to  be
riecorded  In owreiting - that  such document o information




25.13 If during ihe
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are found Ly him to be Izrelev.at fer iae purpuse of

the enquiry.

(3

25.8 The Enguiry Offfser shall on the conclusion of

the wuquiry submit hie report .n writlig giving his

findings with ressons heccior to the cumpany .

25.9 The concerned workman  ehall  be permitted to

produce his wilnesses In dulence and cross examine the

witnessies * of tho mumagcmint  on  whose evidence the

tharge rests,

25.10 At such enyuiry the conculned workman shall be
entitled to bring any repro.entative of the recognised
-

union  who is & woriean of  the campany for his

defence or a co-worker.,

25.11 Competent or other officer

appainted by any other officer

appointud by the company or tho colbpetunt authority to

hald the engulrcy .

25.12 An order of punishusent stall be in writing and
shall be given to the concerned workman immediately.

Where a “workman is lound guilty of more than one
*

misconduct there will be one punishment for all

misconducts considered together.

sinpuicy 1t is found that the

workman Is guilty of wiscoiduct other than that stated

in the chargesheet, we workman shall nune the less be

liable to punishment tor misconduct provided by Order
23 und 24 bul belure any punishment is awarded to
him, he shull be affordéd a ressonable opportunity of
expluining and defending his actions in respect of such

act of misconduct as provided abu/e.
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25.14. Where e Goncerned

'

any such communication  weler  these

workman refusés to accept
standing orders

or avoids to accepl such comm ricalion without any

justification the service ol such

x -~

communication by

A .
rugisturud | post| put up thoe communlcation or chargo-

sheet in the Nolica Hosrd of the company shall be

deemord to be sUlficient service on him,

25.15. If the concerned workman refuses or avold

or neglects to receive Lhe chargesheel or to submit

his explanation or o appear &t the enquiry wlthout

any  justilication br good  ressuns, 1L shall be opun

W the Beguiry  olficer o processt with the  enyulcy

In his absence.

\25.15. The workmas choveped with
A

may Le suspendod forthwith from duty for thu allugsd

Mo Jur milscoradoet

3
i
i

miscordust.

25.17. The order of suspuision  shall ‘e o welling

ardd will set ovul s goneral

lorms as far as posslble
the miscotduct allemsd against 1he workwman and shall

take elteol P Galeiy or  powmunication - thecwol

Wi e workwar.  The suspended  workman  shall  cot

during the perimd of suspersion enter Lthe mines and

its Office o©xcepl with the special permission of

thuz Manager or Mines Superinterndant or the Resident

Muanaper t Agent t’,.\'{lé}ﬂ for attenuing the enquiry.

25.18. It shall be opes to the company to  inti ate

disciplivacy  prowaslicgs  wder these  Standing Orders

against @ workma even during  the period when &
criminal cuse o more or less similar or same allegalions
Is  poriling  ageisst bboe or even  alter the acquital
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ol the wirkmdrn B st 4 pruceedings.

25.19. A workwarn who s plaged under suspension

urther Sa0. 2501 shel o during thoee perlod - ol such

suspensioos, be  paid o L bsislarce allowance at the

following ratus, Bl o

25,20,  Whers  the  enquicy  contemplaled  or pen}llng

s departmestal e subisistetce allowance  shall

loe
the first W days fvom tho dale ol suapur.slun_sl:all

be eoqual o ore and  half of baslc wuges dearnoss

allowance  and ~other compensatory allowances to which

the workman would have ULeen entitled if ha were

i1 sl owithh wuapes. 1D the  departuental ongulry

wods parebon o atitl e workman Goothaoes e bo uralor

suspadon for b poriod excosding o YU. days, e

cubsistasee  sllowance  shall Tar such period be equal

i threo facths of such basie wages,dsurness allowance
ard allgr compensatory  allowancos.

25.21. Provided that where such enquiry ls prolonged

beyord @ period of ninely days for reasons dlrectly
altcibutable o tie workman, the subsistence allowance

shall fur the period excoeding ninoty days, be reduced

iy oRe-forth of such basic wages, dearness allowance

antl vinor componsalory allowances.

B A T Whers e onguiry fs by an agoncy or, us

e caso iy e, whero crimingl proceedings againsl ®

e workman e umler  investigastion or gtrial,  the
sulmiisrers e adlowinee  oshall,  for UG first’ 180 days

feom  the adale ol suspension, be equal to one hall
si wapos, dearness allowancé and the other

catory o allowanee W0 which thy  weorkman  would

-




Aulhority
to lmpose
punisliments
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have baen entitled to il Lo wsre on leave. If such

enquiry ‘or criminal  prococdings gets proleenged and
the workman K continues o be dnder

- t
4 poriod  excecding  obe  bodured  and eightly days,

suspensidon for

the . subsislency alluwircy  shall  lor  Such periud bo

equal to three Torths of such wages.

25.23. Provided hat where such enquiry or criminal

pmcuedings Is prolengell beyound a parldd of hundrsd
and  aighty days Tor reasons dl-rectly. attributable

to  thu waorkwan, tho subsistence allowance shall ba

for the porlm.l' excoading 180 days be reduced to

ot Fourth ol such wages.

25.24. If the workman bo dismissed as a result of

the  vnguley  the  dismlssal  shall have  effect  Trom

the date of suspeonsion. ln such coses the subslsterce

allowancy. pabd during the  poctald of susponston  shall

nob b ad justed.,

25.25. The compasy  rescrves o dtself lhe right L

—
g

y ] # ;
sUSHGRL 4 Workinr aacasee in .gtnmrt of  law  of any

crimiral. offerce fevolvicg moral tnepltude o1t any

othar Teason.

26. Tho  authorily o eltiate disclpiioary actlos

and  suspend dnd o bmpose  punishmoents shull b
thi  competenl  aulhority, aatagement as  dafined  in

Slanding Urder 5.2
26.1. The Mites  Mavaget  concorniod  may  delegule
his authority W sach an mn{rhjycu as may be twalilied
fcom  Utme to  lime wilh the sasctivn of the - Mires
Superintendunt/Resident Manager ki Agent provide Lhul

whero the Mines  Moanagor  Dlmself ls & owliness  of




Deductions

"Secrecy

(Outside  the works aliy
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the misconduct of 4 worksas and is exanlned as

such in  the enquiry iy punishing authurity- shall

be the Resident Matagsr & Agent/Mines Superintendant.

27. Deductions and [ines elc., will be governed by

the Payment of Wages Act,

28. No workman shall by writing te uny parson-[i.ncludlng

Co-workman) or Ly comnunication to  public papers,

Journals,  Looks, pamphlets  disclose or cause to be

disclosed al any tlime during service or after service

any information o Jdocuncents olfficial or otherwise

reluting (o the Ghimia y excapt  witlh  the approval

of tha managemaul ,

2B.1. No workman Shall utherwlse than in tha rormal

course of his  work engague in giving Information or

advlse un < maliers relating W the  activitles of he

Comparny

28.2. Excopl in  lhe ordlnary course of his dutlies

ft workoeu: shall  disclose elthor  durlng service or

altor loaving e service wof

the Company and secrets,
£ 4

seurel  infucmatios or any other information or matlers

concerning  Lhe wperatiors of the Cumpany which |s

in nature of o trade or business secreal.

28.3, NSO workman s permitted o carry wlth him

papers, Louks, drawings,

Photographs, documents,  or any other property or

insteuments, diffaralus  belunging  to the compuny or

rolatlng 1o the campuny 's - affalrs  oxcopt  with “Lhe

exprass permission of tho Gompany .




S a—— .

Publication
of written
article

L.oave

Privilege
Leave

28.4. No worki

cgomilled o ke rodws, Crawings

or  skelehes  for |.s iun use of any  plant, procoss

or work or copibas of Oltcial pupors with him,

28.5.  Any Luuks, drawlngs, sketchos, photographs

and similar  pupors containing notes, or information

relating te the company's Lusiness affairs or operalions

shall always be trealed as company's property, whether

prepared by thie workman or otherwise.

29. No workman shall publish or cause to be published

an article written by him on any matter whatsoever

in any local ar Overseus newspapers, journal or other

Publication without the permission ‘of the management .

Provided that  sueh permisston shall not ba nocossary

for the publication of articles which have no bearing

on tha affalrs of the company cr which do not directly

or indirectly alfect the Colpany .

30,  An leave, 18 prantes) ot Lhoe convonience of tho

Wamignont. Nothlsg cun Lo Tt g frou discratlon

ol the manugemont lo refuse, reveke or curtail leave

subjest to the

and offices.

exigencies of the working of the mines

30.1. A monthly  rated  wourkman who has completed

a4 ealender year's service in the mines or office

shal!  bo al lywod uwnrleg o subsoquont  calender yBar

eave wilth wapes Galeulaied

montn's  deave  wiry [yl pay.  Such  leave may be

arcumulated uplo o lotal porlod of 9p  days. Provided

that :‘.'nlwilh;at.n.-:ng Lo provislons  of the  sectius

a0 ot e Mitaes Aol ows  amenied 1 Jurwary, 1460,

Uer! wopkly  divs of  vost o holldays  wr fostival

-

- PL- 30

v 5’?’ = }:D
oL -1

R - 0%

al the rata ol one calendor -

\



Casual

lL.oavo

Slck Loavo

leave woccurclng  durin.  the  pecicd  of  leave  shall

be counted as part

Suwatt letve but he peefixing

or sulfixing of hallicy: weokly days of rest or

fostival  leave shall Lo allowsd and shall nol be

counlod as part ol such loavo.

30.2. Privilege leave to the rest the workmen such

s village plece workers excepting the monthly rated

monthly paid workmen will  be governed by the

Mines Acl.

30.3. Salury in lieu of this leave will not be granted

except as provided for under the Mines Act.

30.4. All wmonthly rated workmen shall be entitled

W 7 duys cusual leave g calender yeur. Provislon-

ally ‘the temporury workmen . shall bs entitled 1o

tasual loave proportlonstely o thelr sorvlco.

30.4. Such leave vanot be availed of for more than

four days al o time except in Gase of sickness. Casual

leave  modical  leave  wand  privimege leave for  halfl

tay shall not Le allowed. This lesave wlll be available

in casps of sickness, private affuics or for other

urg-(:nl rgasons. A wookian
this leave wilh an off day or a haoliday provided

that the total days of absence dees not exceed four

days excopt in case ol sicaross.

JO.5. ALl wonlhly

to eight days sick lesve in a calender year and

sick leave can be accumulated upte 24 days,

may preflix or sullix _

ralod  workwmen  sholl Le ontltlod’
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Accidant 30.6. All monthly dited  LLckiies Doy l(.'l.l-'ll.'li. from
‘Loave o J A
¢ work through aceliecis  which svo dus Lo pdinary
A rlsk  boyord theie control or o causes othﬁr-‘ Lhun
their own gross curelessress, will be given full
pay durir:g the period Lhey are lm:apacilmgd uplo
three  months  providu!  that they atlend hospliul
according ta the Arders ol th2 Doctor and obey his
orders as to lrealmunt during tne whole of the period.
[ L_) . 30.7. They umay e given MWl pay for & furthor
. theee  months  at  the disveftion  of the management.
Cases where the workmun {s Capaclitated from work
for u longer period will Le referred for reconsi;leratiun
of the Managing bBircctor.
J30.8. When a workian has  been injured occurring
i through his own Gross  carslessness he has no claim
} to  anylhing beyond free uu:_adlclal altendance. All such
Cases will be doult witl enlirely at the discretion
of the managemernt
Meternity _}30,.9. Melernity leave and metarnity benefit will
Loave + -
be goverred. Ly Uw: provisions of the Meternlity Ueneflit
-Act ahd Rules.
Leave 30.10. I addition o whatever leuve may be due

without pay

o o workman u.|ulm' Slaneding Ordors 30 to 3009 abovoe
g monthly  ratcil  workman may  be granted subject
to the discration of the maragement, leave without
Pay on medical urounds:

- Upto a waximum ol two weeks after completion

of ore yeur's service,

Uplo o maximum of four weecks alter complotion

ol two your's service. 7




Leave
Ganeral
Provision

-

or retirement i sws:
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- Upto a mauxinnme of six wieks s;l'mr"' Somplation
ol throw yéar's ey e, . X
- To employeos g 157 S G “UQFosY  uplor @

maxim ol A% an s

- o fomale  vorlors  wlic arc iwuble to resume

L T ¥ RN T | mtortdly  loavy,

Upto @ miaximan of 4 months on medical certificate.

- I othor e

Upto a maeximom of e year,

30.11. Exhuustion ol

leave perior.to superannuation
ar eolircimont ;

JOAZ0 ALl vl o wottvinas wilcls s pol avia bl

of bLefore the date of SUpbednnuation  or  retirement

shall be forefeiled. Liciore superannuation: the management

must dntimate 10 e workg- . #cll i advance so
thal the workmun o svall Cl lus/iheic dus leave

before Superunoueiien . o rellvemen:,  Provided Lhit

such  lorefeitwe  stall  nol be  aifected if prior 1o

such diata of veticensst  oe superarnuation the workman

has  formally applict in wreitting  for leave due  to

him antd bas  Loon

rulusud such leave. Workmen should
*

thecefore  prococd  on loave  porior 1o superannualion
curlier date as will enable

them lo use up ai' re leuve dus to tham Including

the leave in respocl or (Lo tast compleled year of

service before (L gl dHaly of  supurannuation or

retirement.  Lisve
of Y0 duys  shall vol Cout Lo wdal iy further  luave

under Lhese slanding oruers

Preplaraiory o odiemant In excess




Holidays

5

30.13 Monthly rated  worizan way be grnited

encashment of Priviles: leuve 1o o waxlmun of 3

wonths pay on disclarge retice. :ar, dsath

or
resignation in respec: o lsive accured =ore than 12
months before the dare of al; of théue'eventualitles:
31. Monthly  rated workuen shall be alloﬁed

Republic und Indépenduice days ws -holiduyw and 7=

. other festival holidays as specified below :
Basant Panchmi.
Holi.
Dusserah,
Diwall
Idul Fitter.
Two optional holidays at che discretion of the

workmen : The list of optional holidays is given
below :

Idul Zuhu

Maha Shivracri
Moharpam

Ram Navmi

Mahavir Jayanti
Janamashtami

Raksha Handhan
Ganesh Chaturthi
Dasehra

Diwalg

Anant Chaturdashi
Gandhi Jayantt

Guru Nanak's Birchday

Christmas Day




to sanction

Applications

40

3.1, Providad i the work wgn will ot G . il

W any t:u||||mn;-ml-..3.- !:-!‘.-i.;;,-:; Ho 1 searbelin o oa L b gy

fall on week Fays of e,

31.2. Festival holiddys optional at the discretion
of the workmen shall be laen only during festival
Occasions  and  (his Luliays s Teither encashable

nor cumulative g Lan BL by dinkoed with any other

leave unless thatve e lestivalsy lnm:uuialely Proceeding

or following tha Gomsncamaent op expiry of tha leava.

32. The' shtboritios lo sunction the leave shall be:

the LR ST | auliirity  or suen other  offleers  os

Wy e etifion by Pher s
e Application T luaver of ubsenco  for threo tays
-

or less should e Migle bt Bkt 24 haiee previous

o the time frow Which the Youwvs js roquirad, save

amb exeept in cuyse ol fwmediate tickness or aCcident

or wther wnavoidalle circumstances Cunsidered sufficient

by the Management  ang proved to the satisfaction

ol the cmploym-,

3.1 A workman  wig thisires (o obluin  leave shall

= -
SPPLY e e EOmpaient authority through his seclionul

houd.

3.2 Appl it bons,  fo- lirve gt alisongo o moro. g

e ddays g b mach: ot loust sevon  days beforo

the date  feom Wit tiur  lagua is 'r‘e_quil‘ad. Suvg

in cuse Bl 4
1}
faction ol (he cuployer,

sleaiess pruved 1o this' satis-

33.3. Applications  1op loave  under  cluuse 33 shall

be  dispusod or in::nr:ui.m:ly. ‘Applications  for leave




oy

fa
under standing orve U2 hall e disposed of within

five days.

33.4. A copy of ke arder passed on the application

shall be given (o e wockman, and if leave ls refused

or postponed the teasons therefor shall be recorded=":

in writing by the authorily making the order, -

33.5. A warkmwar shall before proceeding on leave

inform (ho offico of theo sostion In whleh ho s omployad

ol bis auldress during Ui pertod of lsave.

33.6 . A workmun Who desires to extend his leave

shall make an applicatlon in writing to his sectional

head bLelore the expiry of the leave already sanctioned,

I the upplication for lesve 15 on medical grounds

ke  should submit wilth his application & certificate

of the rature prescrived in order 35.5. stating the

probuble | oriod  for  which  leave is required. On

receipt of such application Lhe sectional head shall

immedlately inforw the workmar in writing to the

address  given Ly the

or previously irtimated under sub-clause(33.5) above

whother Lhe oxtensivon lias been rofussd.

33.7. A workman who has boen sanctioned leave or

an oxtonsion of luevo o medical prounds lor an aggroguale

pariod exaialing 14 days shall rot be allowed 1o

resume duly unless he produces. a  litness certificats

>

A et

warkman  in his  application

from e medicul practitioner who treuted him during

such sickness,

3.8, Louve pay ot an MJHOM.E, workman is calculated

moa workmar's wosthily rate. For villauge piece workers




r
Village Plece
. Workers

Medical

‘H;thln [{E R

‘out  his  dJuties. |,
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the leave pay siull Lo badan oot s, 8/- sar day,

34.  Tho condlbliin.e 27 survics of Vil g olooe workorvs

have boen lald dows by the Cendrel Government lndusi-

lall Tetbuval by s wate jaibtlsliod 16 Gesstte of

India dated Y.8.69, Pacr 11, Sectian J(41] ..

35, Iren  medicul  gllectioe is avallable to ‘workmon

and their [fumily membérs \wile, legltimate children,

deperndant parents und dependant  sister (f father rol

living or not Garnlng) at the company's dispensary .

For treutment at [L.karer op eclsewhers no travelling

i llowance is pavabls,

35.1. Verseral diseusss aru truated  free of charges.

Fallure to teke teeclaon. on b part of an employee

sufforiog o i oear  olsease shall Lo wmlsconduct

under order 21 . Lo workaan  shall be  liable

Lo punishment in wcorvaece witl, licss urders,

35.2. All wiainmen s!L00 dhedu g & kodical  examinatlon

once. ewvery. two yeurs wid If found Gl they are
ischiargads  Pravidal that  drelvors  of

all Tseelions dnd Hrésmar and cleaners of the locomotive

»
and louo  crare: soctivns shall

on  reaching the agpe
of 45 years undergy medical exanlination every year,

35.3.  P'ruvided further thal any  workman may Le

rogquited  al any s o gndergo medical  examination

ul the head of U seclion s o the oplnion that

the  workman s sovsically  ircapable of carrying
i sULh exawitation the workman

is found wilil, bwe is Lialile Lo discharge,



Safety

Housing

33

35.4 The  coupany Er | P e

A .. ddecal
certificates sf_i.o by 1ts ¢,z aetigsl Cificer if the
wo;kmén is ‘at the wines and certi.lcate signed by a
Registered Medical Fraccioner, Vaidya or s dakim or a

President of the District Board or any other person

halding position 1in the Village Panchayats 1f the
workmen {g away from the mines.

36. All workmen ghall be bound to observe all

safety rules as per statute and to comply with any
notice in this behalf and use the safety equipment.,

37 Workmen who have been allotted company's

quarters shall observe all rules, regulations and

conditions made by the company from time to time

(1ncluding such rules, regulations and conditions set
°ut 1n the house permit) for the use by the workmen
of such quarters,

37.1 ‘Such workmen shall observe all instructions

and orders issued by the Medical Officer for the

maintenance of sanitation cleanliness and publie

health. /Z:"_’;”

37.2 Additions, alterations or erqction of any

telmporary or permanent sheds shall not be made

without return Permission of the resident manager and
Agent/Mines ~Superintendent or other Officer of the

7
s e -

cowpany authorised in thig behalf,

-

5 7 g | The company shall have the right to transfer

& workmen from quarters given to him for his use to
other quarter and also the right to require him to

glve wup such quarters when 8o required by the



Acting
AlJowance

.I . P ’_\
&0
38.2 No

allowance will be

acting

allowed for workmen
working in more
responsible post
for workmen going
on casual and sick
leave and holidays
allowed under these
standing orders,
unless specificilly
ordered.

Termination

¥

37.4 ' 'The use of Lonpaly's qutacs Ly condltlonal

on the workmen beizng 'l siiviol oF gl [ SRR

On termination of the se.vii. £ a workmen for any

cause whatsoever e slall give up his quarter

immediately and will be liable to be removed if he

fails to do s5. In no event will a workmen be

entitled to any wotic: for giving up quarter which

shall at all times be deemed fo be within the control
of the company.

38. Where there is a similar nature of job even

though in higher grude with different designation no
dcting sllowance will be puyable in cusc of clerical
and supervisory petson of categoriey IT, III and IV

<P 3
except whem they ar¢ rujuitea wo officaten by a

written order In Category I of the settlement dated

20.10.72. Cateporles wcher chan culegories 1I, IrI

and IV will be paid officlating allowance in terms of

Standing Orders o shouldering higher

responf}bglitity under written orderts.
f/
38.1 "hhcn a workmen is promcted temporarily to a

more responsible post fur « perlod of a month or more

actting allowance w'll be given at the rate of 20% of

the JiarLLng rate of the grade of the workamen in
whose place he acts. The rate of acting allowance may

be varied by the wanagement on considerarion of the

particular case. In cases of daily rated workers

acting allowance will be paid for acting in a higher

vacancy even for a day. Link acting allowance will

-

not be allowed.

39. Unless the euploywent of a workwen is for a

speciflc period or & specific job, the workeen will
be 2:?1?1 to the following notice or pay ino lieu
o?ﬁot on termination. =

-
Permanent One months notice




-y

Retrenchment

Payment of
Unpaid wages

A PR
.

35

Temporary na meties.

Probationer no eotfic

Casual

Badli

Parttime o

Workmen

39.1 Workmen who wish tu resign wmust give the
company the same nutic2 as the coampany is required -to
givé to them prov.ded that when notice is given the
company 1s entitled to accept JL at once or any.time
before the expiry of thz nucicc.

39.2 Provided that when a workmen gives notice of

resignation the management shall be entitled to

gecept 1t with fumediace effect or from any time

before the expiry of the notice period by paying the

.

orkmen his salary ur wages for tie remainder of the

notice period.

39.3 A workman who has been declared insolvent may

be discharged frow secv. ce.

39.4 The: services of Jorkers appolnted on

temporary basis shall automatically ceraminate after

the explry of the temporary period of appolintment

usless extended iu writing.
1
40. Retrenchment and retrenchment compensation

will be in accordance with the provisions of the
Industrial disputea Act,

41. Any wages due rto deceased woLkman shall be

paid_to his legal heir or heirs before the explry of

the third working day after the day on which a

- substantial claim is presented by his heir or heirs

or on their behalf by their legal representatiove,

. provided such ‘clair is submitted within three years

of the death of the workwman.
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Super annuation42. Every workii) sh il

»

-

W, 36
A "

= _
Tetive frod ceivlee of
the compuny on atbzlaieg o+ . % &

3 T '.\..3: due
privilegs leave at the time ¢f iztirment shall be

encashed subjeet to a ucxirum liwit of 6 wonths

- accumulation.

, Certificate on43.

| Termination
i of Service

Display of
| notices

YAe

Observance of
Rules

Display of
Standing
Orders

A jpiee

Every permanent workmez shall be entitled to
a service certificate at the c¢ime of his. dismissal,

isch cment £ ies. el
discharge or retirement frow his serviee ,{; 7
44, Copies of all notices required to be given by
the company to its workmea shall be posted on the

notice board and when so posted shall be deemed to

udve been served on tliz workman for whoa they are

1é..m:em:led. Coples of such notices shall be glven to
the recognized union, lotlicee regarding (a off days
and (b) 'Pay’' days shall be posted an required by the
mines Act and payuwcul of weies fct, respectively.

44.1 All notlecs . quired to be posted under these
standing orders shall be in Eaglish and Hindl and

shall be kept in & legible and clean conaition.

45. The Mines Manager aud ‘the competent
authorities shall be held responsible for the ﬁroper
and, faithful observuice of standing orders.

6. A copy of these orders in English and Hindi
shall be posted on the notice board and in all
departments aud In such other places in the mines

premisesfoffice premiscs au the sanuyesent way desice

cand shall be kept in « legible and clean condltlon.
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Interpretationé7. If tuere Je any conclice Leoween cae Hindi
‘of standing _ :
orders and the English version of these standing orders the

Fnglish versior shall prevail and be followed.

The . above standing orders are hereby certified under

the Industrial Ewmployment (Standing Orders) Act,

1946.

Given under wy Latd .. %S¢ L of this 23ré duy of

January 1990.
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