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Steps to submit IPR

http://sso.rajasthan.gov.in

Provide user name, password and captcha
Go to Menu =

Click on My Information — HRMS

Click on Asset Declaration

Click on Declare Button

Add Assets

Fill up all the required Columns.
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Save
10. Add asset, if more to be added.
11.Once all assets are added, Press Submit button to approve.

12.OTP will be received on your Aadhaar linked Mobile number, enter QTP
& Submit.

13.Take out the Print Out of the submitted document, Sign it and Upload
the document for future reference.
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1. Asset Declaration Process:

To add new Asset click on Add button from below mentioned URL.

My Information > Asset Declaration

Azsats Deglaretion
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lick here ta declare assellD
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Declare Asset:- 1

After click on Declare button a form will get open where user can add asset or copy asset
from previous declared asset. User can also declare Nil asset.
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Assels Declaration
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Add Asset: - 2
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On click of add asset a popup will open where employee will enter following details.

For Calendar Year 2020 as on 1-Jan-2021

Name of Districe, Sub-division, Taluka and village in Name and details of properties Housing and Land
which property is situated other building *

--5eie One-- v
Property Details pPresent Value 3~

Owener Type *
~Select Ong-- 2
Hove acquired, whether by purchase, lease or mortage, inheritance, gift *

~-Seleci One- v

Annual fncome from Property
Remarks

Asset Detail:- 3

User can copy asset from previous declared asset and after copying asset user can
add/edit/delete details.

User can mark on NIL check box to declare NIL asset.
}_‘. .

Copy Assels 2.2

Copy Assets Declaration

Declare For Calendar Year ©

it -mElecl- b
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User has to upload signed copy of asset declaration after which declaration will be
considered as submitted.

Asneals Decianation

: t s Approved Assets.

Jéfec- ol Azasares) 1

Fage1afl  fobal Mecords 1 fRa oo

Asset Declaration List Mode:- 5

After uploading signed copy of asset declaration report.

Assets Declaration

~ =
%= ¥ = &2
! flenn) 2e-ZEn SOTE Ti-es.2020 fooroed TGITRO0L0.GT
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Asset Declaration after document upfoad: - 6

STATEMENTDECLARATION OF IMMOVARLE PROPERTY OT
FIRST APPOINTMENT FOR THE YEAR 2023
(DECLARED AS ON IST JANUARY 20213

Eraplavee Znrofimen: No o 255847 Tresdunaion ; AGoim

Leeztion + Hean Uifice oy Brzie o Band -

Sianatura

Dhate 24-Sep-2020

Asset Declaration Statement:- 7
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Aszets Daclaration Report

Calendar Year®

Location 5 Garetad

L -Sele
Status Dectared fram Beclared Till

Leval Mumber Grage Pay

e

£ Shaw Child Loeation Employies

_____.“——___—-—_____

Asset Detail MIS Fitter: - 7

Department can check records according to declared or not declared list of employee list.
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Declared Asset Detajl- - 8

Department can print multiple Asset form by selecting checkbox by clicking on print all
option.
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Department can send reminder to multiple employees and can
sent for employee.

check the log for messages

SMS / Mail / System Notification can be sent to empiloyees.

feminder Date ;

24.50p-2020

Reminder Type: hig

Reminder . = Pizase ceclars asces

Send Notification: - 10

Authorized user can check log of SMS/Mail/Notification sent to employee individually or in
bulk.

Show Log: - 11




